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STEP – 1:- Open NCVT site using the URL, https://ncvtmis.gov.in/pages/home.aspx 

STEP – 2:- Click the Login Link on page 

 

 

           STEP – 3:- Login with SPIU/ITI credentials. 

 

 

 

 

https://ncvtmis.gov.in/pages/home.aspx
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STEP – 4:- Navigate to the below path:- 

Menu SPIU/ITI Academic Upload Admitted Trainee Details Upload 

 

 

STEP – 5:- On clicking ‘Download Template’ link, Excel template “AdmittedTraineeTemplate.xslx” will be   

downloaded. 
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In case when ITI is uploading the data , ITI code column is not mandatory. 

STEP – 6:- Fill all the trainee details with ITI Code and master data specified in the template. Click on Choose File 

button. As shown to below. 
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STEP – 7:- Select the file and click on ‘Upload’ button.   
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STEP – 8:- Menu SPIU / ITI  Academic Upload Admitted Trainee Details View Trainee File Status 

SPIU / ITI after 24 hours could check the trainees uploaded with the help of below screen. 
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STEP – 9:- Select Upload From and Upload To Dates and click on “Search” button. 

 

 

 

STEP – 10:- Click on File Name as shown below to check the trainees data uploaded. 
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STEP – 11:- Below screen will appear with List of Trainee Success Records and List of Trainee Error Records. 
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End Functionality 


