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STEP — 1:- Open NCVT site using the URL, https://ncvtmis.gov.in/pages/home.aspx
STEP - 2:- Click the Login Link on page
& c @ Directorate General of training [IN] | ncvtmis.gov.in/pages/home.aspx % 0O = o
+A A A Terms & Conditions | Privacy Policy

@ Ministry of Skill Development And Entrepreneurship

p | o SiteMap

| 84 support | e 0120 4405016/17/18/19/20/21 | [P Login | @ F20 | @ Eel

Home | ITI T e | ' | In : Examiner

Welcome to NCVT-Management Information System

M Dear User, if you have not participated in the User verification process — Initiated in Feb 19. Your account has been
deleted. To enable the access again, please reinitiate the New User Creation process with DGT.
M CTS Admission for Academic session 2019 has been Opened for all SPIU's from 12th Sep 2019.
M Trainee verification functionality has been temporarily blocked untill further notification from DGT.
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M For any issue related to portal, kindly log a ticket from here (Refer the mail regarding your credential.)

The National Council for Vocational Training, an advisory body, was set up by the Government of India in 1956 (the then National Council of Training in Vocational Trades—NCTVT). The Council

STEP - 3:- Login with SPIU/ITI credentials.

w to MIS

Enter Credentials to login to MIS System

LOpin 1D mi——
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STEP - 4:- Navigate to the below path:-

Menu-> SPIU/ITI=> Academic-> Upload Admitted Trainee Details=> Upload

—
ﬁ NCVT MIS - Welcome, MITHUN KK Singh | Logout | Change Password | Help

PRLOODD427 Jai Baba Baldyanath 1TC

‘WELCOME TO MIS APPLICATION

Name MITHUN KK Singh Designation

Instructor * Edit My Profile
Email 1D cooldot.skash@gmail.com Mobile Number 9178755882 * DesesSeaufs Question
=
5. No. Message 5. No. Action Ttem peard

Count
No Messages to display No Action items te display

Action Items are refreshed overnight, to force refresh now click hera.

Modules Sub Modules & Links
m Academic
B | Unload Admitted Trainee Desails
R | . e
APPRENTICESHIP Print Hall Tickst
SI']]J— * Print
B | Print Mark Sheet

e + Print Mark Sheet
CENTRAL MIS dmini: i
e | o
——————————— |+ approwe

STEP - 5:- On clicking ‘Download Template’ link, Excel template “AdmittedTraineeTemplate.xslx” will be
downloaded.

% NcevT MIS

WIS > IT1 > Acacemic > Uplea Admitted Traines Detalls > Upiaad Admitted Trainee
Upload Admitted Trainee Details

1. ihus page 1s used to upload Iranee data for 111.
2 Onca fils ic uploadad, it will ba d aftar 24 hours of uploadi
3. To check the status of tile you can navigate to MIS—>ITL i pload Admitted Tr

Plzass select fll:

© 2013 MINESLTy OF SKIll DEVERMEE AT EIATEAMENEUrstg, GAVEMMEnt Bf Ina.) NElpdesk: NEVine|p@yral.com)| RECUmIMEnded browsers IE 0 (CHmpantiety Mode) and auove, CHIme or e | MISWES-STAGE
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AdmittedTraineeTemplate.xlsy - Excel Table Tools

Insert Page Layout Formulas Data Review View Design Q Tell me what you want te Arti Gupta R_ Share

AD o Cut Calibri “0 - Nrap Text a ¢ E Autosum - '%Y p

Em Copy ~ [ Fil -
Paste Me Cell Insert Delete Format Sort & Find &

= ¥ Format Painter Styles - - - & Clear~ Filter = Select =

Protect - Conditional Format as
© Formatting - Table

Clipboard ] Font Alignment Protection Number Styles Cells Editing
Al < F Session®

o Sensitivity: B Internal and Restricted #° R

A B c D E F G H 1 J K L -
| 5ession® MIS_ITI_Code* ission_Date® Trainee_Name®* Mobile_Number* |Email_ID* |Date_Of Birth* Gender® Category™ Person_with_Disability* |PWD_category* ic_Weaker_Section®  Father

82019 'GU37000006 |10-Aug-19 ALKA LAMA 1234567890 test2 @email1-Jun-91 Female General No Blind No SH. RA
82019 GU37000006 |11-Aug-19 HEENA KHAN 9834567881 testl@email15-5ep-92 Male General Yes Deaf Yes SH. SH.

W0 @ W e W e

| Field_Description | ITI_MIS_CODE Personal_Details | Master ‘

In case when ITl is uploading the data, ITI code column is not mandatory.

STEP — 6:- Fill all the trainee details with ITI Code and master data specified in the template. Click on Choose File
button. As shown to below.

ﬂ NCVT MIS L/ Welcome, MITHUN KK Singh | Logout | Change Password | Help

MIS > IT1 » Acacemic » Uplcad Admitted Trainee Detalls > Upiaad Acmitted Traines PR100D0D427 Jai Baba Baidyanath ITC

Upload Admitted Trainee Details

1. This page is used to upload Trainee data for ITI.
2. Once file is uploaded, it will be processed after 24 hours of uploading.

3. To check the status of file you can navigate to MIS-->ITI—->Academic—>Upload Admitted Trainee Details-—> View Traines File Status page.
d T oty 1 5 s v i Dovinload Templace

Upload

Government of India. | Help mail.com| Recommended browser: IE B (CompatibiBty Mode) and above, Chrome o Firefox
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STEP — 7:- Select the file and click on ‘Upload’ button.

ﬁ NCVT MIS ; Welcome, MITHUN KK Singh | Logout | Change Password | Help

MIS > ITI > Academic > Uplcad Admitted Traince Detalls > Upkaad Agmitted Tralnee PR10000427 Jai Baba Baidyanath ITC

Upload Admitted Trainee Details

1. This page is used to upload Trainee data for ITI.
2. Once file is uploaded, it will be processed after 24 hours of uploading.
3. To check the status of file you can navigate to MIS-->ITI-->Academic-->Upload Admitted Trainee Details--> View Trainee File Status page.

Ne fiig chazen Only xls,xlsx : allowed. Download Template

Pleass szlect fil:

try of Skill Development And Entrepraneurship, Govemment of Indi " nended browser: IE 8 (Compatibility Mode) and above, Chrome or Firsfox | MISWEB-STAGE
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Welcome, MITHUN KK Singh | Logout | Change Password | Help

MIS > [T » Acacemic » Upload Admitted Traines Detalls » Upioad Acmitted Trainee FRLOODD42T Jai Baba Baidyanath ITC

Upload Admitted Trainee Details
1. This page is used to upload Trainee data for ITL.
2, Once file is uploaded, it will be processed after 24 hours of uploading.
3. To check the status of file you can navigate to MIS-->ITI-Academic—>Upload Admitted Trainee Details--> View Trainee File Status page.

Please select file: | [(cnoema Fie | n

¥ xls,xlsx files are sllowed. Download Template

Trainee file ( Size: 98 KB) uploaded successfully. Result will be displayed after 24 hours of uploading on MIS-->ITI-->Academic--=Upload Admitted Trainee Details—> View Trainee File Status page.

nent And Entrepreneurship, Govemnment of India. | Helpdesk: ncvthelp@gmail.com| Recommended brow: mpatibilty Mode) and above, Chrome or Firefox | MISWEB-STAGE

STEP — 8:- Menu-> SPIU / ITI & Academic-> Upload Admitted Trainee Details=> View Trainee File Status

SPIU / ITI after 24 hours could check the trainees uploaded with the help of below screen.

ﬁ NCVT MIS ; Welcome, MITHUN KK Singh | Logout | Change Password | He
;

[T1 > Acagemic > Uplcad Admitted Traines Detalls > View Traines File Status

Uploaded Trainee File Results

PR10000417 Jai Baba Baldyanath I

Status Description

1. Please click on the File Name link to view the uploaded Trainee Details.
2. Panding < not been processed yat

2. Running is getting processed

3. Complete : File has been processed

View Uploaded Trainee File Status

Search Criterla ¥

Uplead From (DD MHFYYYY) Upload To (DD MMFTYYY) ™
Modules Sub Modules & Links
o Academic

Agmitted Traines Details

cF1

® Create
APPRENTICESHIP = Edit Admied Trainee

= Edit Traines
SPIU

= Approve Admitted Trainee
NRIU = Approve Traines
CENTRAL MIS Changa Trade of Trainee

= Create
FREQUENTLY USED REPORTS
Upload Trainee Photograph

= Upload Trainee Photograph
Upload Admitted Trainee Detsils

= Upload Admitted Traines

= View Traines Fils Srstus h

Trainee Discharge
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STEP -9:

Select Upload From and Upload To Dates and click on “Search” button.

ome, MITHUN KK Singh | Logout | Change Password | Help

MIS = IT1 > Academic > Uploas Admitted Traines Det:

Uploaded Trainee File Results

Visw Traines File Status PRID0DD427 Jai Baba Baidyanath ITC

Status Description
1. Please click on the File Name link to view the uploaded Tr;
2. Pending : File has not been processed yet
le is getting processed
ile has been processed

nee Details.

View Uploaded Trainee File Status

plosd From e lese e oo

Welcome, MITHUN KK Singh | Logout | Change Password | Help

MIS > IT1 > Academic > Usload Admitied Traines Detalls = View Trainee File Status PRIDD00427 Jai Baba Baidyanath ITC
4. Complete : File has been processed -

View Uploaded Trainee File Status

Search Criterla %

Upload From | 25,1 (DD MM YY) Upload To | [28/02/2020 [DD/MMAYYYY) ©
EE
List of Trainee Files: Export
5. No. File Name Total Processed Records Succsess Record Count Error Record Count Status uploaded By Processed On
1 |AdmittedTrainesTemplate{3)_20200227110253. o [ 0 Bending pR?gg?;f;gaﬁ%aba 27/02/2020
2 \AdmittedTrainesTemplatsTTUpload_20200218145156.xlsc _ 20 2 18 Complete pm.f:gg;?;aali_l%aba 18/02/2020
3 |AdmittedTrainesTemplate(4)_20200218120542.: o 0 [} Bending pR;F:gS;s:tiali_l%aba 18/02/2020
4 AdmitzdTrainesTemalate(5)_20200130 0 0 0 Complete pR?;?g?::{i’liT?:aba 30/01/2020
5 AdminzdTrainesTemalate(§)_2020013017 ] 0 ] Eror pR?:g?:s:‘i’;r?;ba 30/01/2020
3 AdminzdTrainesTemalare(6)_20200130161202. 2 0 F Comalere pRgzﬁxﬁ;i’;ﬁ;h 30/01/2020
7 \AdmittedTrainecTamplates1_20200121183257 xlsx 1 o 1 Error pR?gg?:f;gaﬁ%aba 22/01/2020
g |AdmitedTrainesTemplate0_20200121185302 xlsx 2 2 0 Complets p“.f:g?;f;ﬁ%aba 22/01/2020
5 |AdmittedTrainesTemplatB9_20200121185243 xlsx E 0 3 Complats p“.f:g?;s:tiali_l%aba 22/01/2020
10 AdmittadTraineeTemplara90_20200121183235 I« 2 0 2 Complete DR?:S?:s;ialiT%Eba 21/01/2020
1 AdminzdTrainesTemalate88_20200121182215 xlsx ] 1 2 Comalets pR?;?g?::{i’liT?:aba 21/01/2020
12 AdminzdTrainesTemalare88_20200121120151 xlsx 2 2 0 Comalere pRgzﬂxﬁ;;’ﬁam 21/01/2020
13 AdminedTrainesTemalared3 2020012120133 s ] 0 3 Complere DR?gg?:f;i’}r?;ba 21/01/2020
14 |admittedTrainesTemplateB6_20000121114723 xlsx 2 o 2 Comglets p“.f:g?:f;aal'.l%aba 21/01/2020
15 |AdmittedTrainesTemplateB3_20200121114702 xlsx 3 3 o Complets p“.f:gg;f;ﬁ‘.ﬁfba 2170172020
16 |admittedTrainesTemplated4_20200121114644 xlsx 2 2 [} Complats pR;F:gS;s:tiali_l%aba 21/01/2020
17 AdminzdTrainesTemalats_20200120180325 505 3 0 a Complete pR?;?g?::{i’liT?:aba 20/01/2020
18 AdminzdTrainesTemalats_20200120173234 5l 3 0 3 Comalere PRL0CO0SDT Jai Baba 20/01/2020

Baidyanath ITC -
. PRINONNA?T Tai Raha

Entrepreneyrsh
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STEP —11:- Below screen will appear with List of Trainee Success Records and List of Trainee Error Records.

% NcvT MIS

Uploaded Trainee Results

List of Trainee Success Records:

5. No.

1
2

File Name
\sdmittedTraineeTemplatelTIUnload_202002181451 56 x0=x:
\&dmittedTrzineeTemplatelTlUnload 202002181451 56 0=

List of Trainee Error Records:

S. No.

wlm e W e

File Name
#dmittedTrainesTemplztalTTUnload_202002128145156 x5
AdmittedTrainesTemplatelTUpload_20200218145156.
AdmittedTrainecTemplatelTUpload_20200218145156.xisx

e

admittedTrainesTemplatelTTUpload_20200218145156.xisx
AdmittedTraineeTemplatelTTUpload_20200218145156 5%
AdmittedTrainesTemplatelTTUpload_20200218145156.xisx
admittedTrainesTemplatelTTUpload_20200218145156.xisx
AdmittedTraineeTemplatelTTUpload_20200218145156 5%
AdmittedTrainesTemplatelTTUpload_20200218145156.xisx
AdmittedTrainesTemplateITTUpload_20200218145156.xisx

Restricted

Mobile No.

Mobile No. Trainee Name
BOULT
SANTNER
GRANDHOMME
SOUTHEE
LATHAM
MUNRO
BLUNDELL
SODHI
FERGUSON
NEESHAM

V1.0

Trainee Name
23123122123
Asada?4124124

Error Description
‘Admission Date year should be same as Session Vear.

‘Admission date manth should be between August and December,

Admission Date y=ar sheuld be same =5 Session Vear

Misndstory fisld missing Mobile Number.

Mandztory field missing Mobile Number.

Mandatory fisld missing Mobile Number.

Age can not be greater than 60 years, Please check Dats of Birth,

Age can not be less than 14 years,Plezse check Date of Birth,

Mandztory figld missing Gender.

Mandstory fisld missing Catagory.
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End Functionality
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